Log into SHIPPING EASY 

1. CLICK REPORTS
2. DATE RANGE
3. CUSTOM REPORTS DROP DOWN
4. CREATE REPORT
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1. EXPORT
2. NOW
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1. REFRESH
2. SHOULD SAY “READY” IN GREEN
3. DOWNLOAD
4. OPEN AND SAVE
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1. “COMPARE SHIPPING TO SHIPPINGEASY”
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1. CHOOSE FILE
2. SELECT SAVED FILE
3. CLICK AND RUN “CREATE REPORT”
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This will create the Report Comparison open up and sort accordingly. 
image1.png
Dashboard  Quickship  Orders @) Shipments  Products  Marketing  Reports Order # tracking #, recipient

tore | Al Stores v ReportDate Range | 20210221 & 20210323 &

&A—\/m

Product Sales Reports ~

Custom Repons h Z

+ Create Report Lf

Shipping Reports ~

Shipping Destinations

52500

52000

) s1500
M Zone 1
B Zone 2
I Zone 3
B Zone 4
M Zone 5 $500
W Zone 6

- one? 5 —
- Zones FirstClass Mai ity Mal

1000

AN
A

Recent Shipments

it or N/A 8 Selected Range





image2.png
*Report Name

To customize this report for future use, select columns using the Show / Hide Columns button Snow / nide cotumns
‘Save your custom report by assigning a Report Name then clicking Save New.
| & Now g—— D\

sShip Date user Order Date Store Order Number Recipient carrier Service Type Tracking Number ‘Shipping Paid (by customer) & Schedule

20210222 WyattAlex  2021-0222 Manual Orders. 6371494 Tom Zizzo USPS - One Balance First Class Mail '9400111298370198070495 0.00

20210222 WyattAlex  2021-0222 Manual Orders. 6371449 Joshua Wylie USPS - One Balance First Class Mail '9400111298370198026805 0.00 349

20210222 WyattAlex  2021-0222 Manual Orders. 6371518 Phillip Adolph USPS - One Balance First Class Mail '9400111298370198062551 0.00 312

20210222 WyattAlex  2021-0222 Manual Orders. 6371481 mark spenk USPS - One Balance First Class Mail '9400111298370198084911 0.00 303

20210222 WyattAlex  2021-0222 Manual Orders. 6371354 Nathan Cancilla-Kopf USPS - One Balance First Class Mail '9400111298370198081767 0.00 349

20210222 WyattAlex  2021-0222 Manual Orders. 6371315 kyle Miller USPS - One Balance First Class Mail '9400111298370198007774 0.00 349

20210222 WyattAlex  2021-0222 Manual Orders. 6371322 william thiele USPS - One Balance First Class Mail '9400111298370198834783 0.00 306

20210222 WyattAlex  2021-0222 Manual Orders. 6371453 Tommy Oliver USPS - One Balance First Class Mail '9400111298370198837487 0.00 357

20210222 WyattAlex  2021-0222 Manual Orders. 6371373 Stephen Versaggi USPS - One Balance First Class Mail '9400111298370198815539 0.00 349
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Download EXports
Latest Exports

Exports may take several minutes to generate, then will be available from the list below as well as emailed to you. Find a copy of your three most recent P

Type Generated At
Product Export May 02,2019 10:37am @® Download

Latest Reports [

Reports may take several minutes to generate, but you can track their progress here. Please refrésh & this page for updates.
Status Type Store Start End

B\\'_, Custom Report (ad hoc) All Feb 21 Mar 23 ®. Dowrload i Delete

‘ShippingEasy Export All Sep03 Sep 10 ® Download i Delete
‘ShippingEasy Export All Aug27 Sep03 ® Download i Delete
‘ShippingEasy Export All Aug 20 Aug27 ® Download i Delete
‘ShippingEasy Export All Aug13 Aug 20 ® Download i Delete
‘ShippingEasy Export All Jul16 Jul23 ® Download i Delete
‘ShippingEasy Export All Jul 09 Jul16 ® Download i Delete
‘ShippingEasy Export All Jul02 Jul 09 ® Download i Delete
‘ShippingEasy Export All Jun18 Jun25 ® Download i Delete
‘ShippingEasy Export All Jun25 Jul02 ® Download i Delete
‘ShippingEasy Export All Aug 06 Aug12 ® Download i Delete
o chinninaEam Exnart - > totn

20210323 custocsy A A& L’.
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Compare Shipping.CSVs By Order

DMS NCOA Unsub
‘Shipments of Item Incl. Usage




image5.png
I Compare Shi

|

Nd
CSV File: [ Choose File | Nofile chosen

pen X
2 &> THePC 5 Downlosds v o] o searchbownlonts

anize »  Newfolder o e

| ImpExp A Neme Date modified Tpe Size a

b Msic ~ Today (2) _/&

g videos

ipeasy 23feb-23mar 3/23/2021 1:46 PM OpenOffice.org 1... 107K
2021-03-23_custom-report 3/23/2021 1:42PM OpenOffice.org 1. 109KB.
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